[punoxenue 5
k npukazy JIL MAJIOVY «Jlerckuit can N2 1 «PocuHkay
«O MEpONpPUATHAX B YUPEKIEHHUH 110 POTHBOAEHCTBHIO KOPPYIILIHKY

ot A  OF 2020 Ne £% -

Koaeke 3THKH H ¢1y:Ke0HOro nopeaeHusi paboTHHKOB
JIaHrenaccKoro ropoacKoro MyHHIHNAJIbHOI0 ABTOHOMHOI'O J0IIKOJIbHOI0

oOpasoBarejbHoro vupexaenus «/lerckuii cag N2 1 «Pocunkay

e OO0umMe NoJ0KEeHHUs!
I.1. Kojgekc aTuku 1 cnyskedbHoro noseaeHus (aanee no rexkery — Koaeke) npeacrasisier coboi

COBOKYMHOCTb _OOLIMX MNPUHLMIIOB NMPOdEeCcCHOHaNbHON STHUKM M OCHOBHBIX MPaBUJ CIYKEOHOro
NOBEACHMS. KOTOPbLIMU J10JKHbl _PYKOBOJACTBOBAThHCS pab®OTHHMKK JIaHrenacckoro ropoackoro
MYHULMNA1bHOIO aBTOHOMHOTIO A0LLKOJALHOrO 00pa3oBaTeabHOro yupexaeHus «Jlerckuii cag N2 1
«PocuHKkay (1anee no TeKCTY - YYpewaeHue), He3aBUCUMO OT 3aHUMAEMOM UMM J10JIXKHOCTH.

1.2. O3HaKOMJEHHKE ¢ M0J0XKEeHUIMU HacTosiulero Koaekca rpaiad, nocTynaroLMx Ha padoTy
B_YYpEiKAEHWE, MNPOU3BOAMTCS B COOTBETCTBUMM ¢O craTheil 68 TpymoBoro kojekca Poccuiickoii
Denepauuu.

e [lleabto Kosexca siBIsSeTCS YCTAHOBJIEHME STHMYECKMX HOPM M MPaBUJ _CIYIKEOHOro
nopeseHusi  pabOTHUKOB _ YyUpeXkAeHWs sl A00POCOBECTHOIO  BLIMOJHEHWs MMMW _ CBOEM
npo)ecCHoHaNbHOW /AeSTebHOCTH, 00ecrneueHue eJMHON HPaBCTBEHHO-HOPMATUBHON OCHOBBI
noBeaeHust pabOTHUKOB YupekaeHHs, GOPMUPOBAHWE HETEPIIMMOIO OTHOLUEHUS] K KOPPYIILMM.

e KoaeKkc CAYKUT OCHOBOW ans (HOpMHUpPOBAHMS B3aMMOOTHOLUEHHWN B YUPEIKAECHHM,
OCHOBAHHbIX HA HOPMAX MOpaju, YBAXKHUTEIbHOIO OTHOLIEHHUS K pa0OTHUKAM U YUPEXKAEHHUIO.

e Koaekc npu3BaH MOBbICUTb 3PHEKTUBHOCTL BbINOJHEHHWS pabOTHUKAMM YUPEHKAESHMUS
CBOMX JI0JI7KHOCTHbIX 00sI3aHHOCTEM.

1.6. 3Hanue u cobaroaeHune paboTHHKaMu noJoxkenni Kojekea siBasercs 0JHUM U3 KDUTEDUEB
OLIEHKHM KayecTBa WX NMpod)ecCHOHaNbHON AeATEALHOCTH W CY)KEOHOro NoBeACHUS!.

1.7. Kaxcablii pabOTHUK YUpekIeHMsl JIOJKEeH clieaoBaTh nojokeHusm Koaekca. a Kamablii
rpaxcaannd Poccuiickoi Denepaunu BrnpaBe 0XKMAATh OT pabOTHUKA YUYPEKAEHUS MOBEAEHUS B
OTHOMIEHHWAX C HUM B COOTBETCTBHUHU C MOJIOKEHUIMHU KOACKC&.

[.8. 3a Hapyuwienne nonoxeHuit Koaekca pykOBOAMTENb M pabOTHUK YUDEKIAEHUS HeceT

MOpaJbHYK) — OTBETCTBEHHOCTb, @ TaK)KE MHYK  OTBETCTBEHHOCTb B COOTBETCTBMM C
3aKoHoAaTe1bLCTBOM Poccuiickori Penepauuu.

e OcHoBHbIE NOHSATHSI
2.1. B uensx nacrosiero Kojaekca UCNONb3YIOTCS CASAYIOLULIME MOHSITUSL:
pabOTHUKHK YUPEKACHUS - TULIA, COCTOSALLME C YUPEIKIEHHEM B TPYAOBBIX OTHOLLEHUAX:
JMYHas 3aMHTEPECOBAHHOCTDL - BO3MOIKHOCTb MOJYYEHHUs] paOOTHUKOM VUDPEKIACHUSI B CBSI3H
C MCMONHEHHEM 10JIPKHOCTAX 00s3aHHOCTEH 1I0X010B B BUJIE JE€HEr, LEHHOCTEH, MHOrO UMYVIIIeCTBA,

B TOM YMCJIC UMYUICCTBCHHbIX MpaB, WKW YCIYr MMYLIECTBEHHOrO Xapakrepa s ce0s Wiau Ui
TPETbUX JIMLL:

cayxkeOnaa uHdopmauns - mobas, He sBjsiolascs OOLEAOCTYNHON M He MOoJUIeKallas
pasriaaieHuio MHQOpMaLMs, HAXOAALIAsACs B PacnopsyKeHUH PabOTHUKOB YUPEIKIEHUS B CUIY HX
cayxeOHbIX 00A3aHHOCTEM, pAcnpoCTpaHEHHWE KOTOPOW MOYKET HAHEeCTH Viiepd 3aKOHHbIM
MHTEpecaM YUperk1eHusl, KIMEHTOB YUPEX<JIeHUSs, 1eJI0BbIX apTHEPORB:

KOH(IMKT WHTEPEeCOB - CHUTyauus, NpU KOTOPOH nuuHas (npsMas  WiH _KOCBEHHAs)
3aMHTEPECOBAHHOCTL PAOOTHUKA YUPEXK/ACHUS BJMSET WM MOKET MOBAMATL HA HA/JIeXKallee
HCTOJHEHHE JOJUKHOCTAX O0A3aHHOCTEH W NpPH KOTOPOW BO3HMKAET MW MOIKET BO3HWUKHYTH




NPOTHBOPEYHUE MEIKAY JMYHOM 3aUHTEPECOBAHHOCTbIO paOOTHUKA YUYPEHKACHMUS, C 0JIHOW CTOPOHBI, H
npaBaMu M 3aKOHHbLIMW MHTEpecaMy YUPEHKACHHA, KIWCHTOB YUpPEKACHUS, ACJAO0BbIX MAPTHEPOB
YUPCIKACHHUA, CcrocoOHOe TMpUBECTH K MNPUYMHEHWUIO Bpeaa npaBaM W 3aKOHHBIM HUHTEpECamM
YUPEIKICHUSA, KITMEHTOB YUPCIKACHKA, ACJTOBbIX [MApTHEPOB YUPCIKACHU A,

KJAUEHT YYPECIKACHUsI - HOPUAMYCCKOE HJIH du3ryeckoe aMLO (poauTtenb n1ubo 3aKOHHbIH
NpeJICTaBuTE b BOCMHWTAHHHUKA YLl[)e)KAEHl/lﬂ), KOTOPOMY _ YUpPEXAEHUE OKasbIBa€T YCJIYI'H.
MPOU3BOAATCS paboThl B MIPOLIECCE OCYILIECTBICHUA ACATEIBHOCTH,

JIeJJOBOW _MnapTHep - bu3zuueckoe MKW KOPUAHUYECKOE JIWLO, C KOTOPbIM YUpeKACHHUE
B3aMMO/IEMCTBYET HA OCHOBAaHWH A0rOBOpa B YCTaHOBﬂeHHOﬁ chepe aeaTeabHOCTH.

e (cHOBHbIE NIPHHUMILI
npodeccnoHaabHON ITHKH PAGOTHHKOB OPraHH3aluuH

3.1, JlesTe bHOCTL YUpEeKAeHHMs, PAaOOTHUKOB YYPEKAEHHS OCHOBBIBAETCA HA CJCAYIOULMX
npuHLMnax npod)eccHoHaIbHOW ITHKHU:

3aKOHHOCTL: YUpeieHue, palGOTHUKK YUPENKAEHUs OCYLIECTBIAIOT CBOIO JACATEIbHOCTD
g coorBerctBun ¢ Koucturyumei PO, denepaibHbIMU 3aKOHAMHW, HWHbIMW HOPMAaTUBHbLIMH
npaBoBbiMu _aktamu P®, sakonoaartenscTBoM XMAO-HOrpel, MyHHUMNAAbHBIMA MPABOBLIMH
aktamu, HacTosaum Koaekcom:

NPUOPUTET MPAaB W 3aKOHHBIX WHTEPECOB YYPEKACHWA, KIWEHTOB YUYPEIKACHWs, AC/OBBIX
NapTHEPOB YUPEKASHMUS: pAOOTHUKHM YUPEKAECHNUS UCXOAT U3 TOTO, YTO NPaBa U 3aKOHHbIC HHTCPECDI
VUpeKAeHHS, KIMEHTOB YUPEXkKJEHHUs, JAeNOBbIX NapTHEPOB YYPEHACHMA CTABATCS BHILIC JUYHOMU
3aMHTEPECOBAHHOCTH PA0OTHUKOB YUPEIKACHHS:

npodecCMoHANM3M: YUPEIKAESHHE MPUHUMAET MEPbl M0 NOAAEPIKAHNWIO W MOBbILIEHUIO YPOBHS
kpannbukauny v npodeccruoHanusma paboTHUKOB YUPEKAEHHs, B TOM YMC/E MYTEM MPOBEACHHA
npodeccroHanbHOro 00 yueHus:

PAOOTHUKH YUPEIKACHUS CTPEMSATCS K MOBbILIEHUIO CBOEro NpodeccHoHanbHOro ypoBHs:

HE3aBUCUMOCTL: PAaOOTHUKW YUPEKIEHHS B MPOUECCe OCYLIECTBACHHs /EATENbHOCTH HE
NONYCKAIOT NPEAB3SATOCTH W 3aBUCUMOCTH OT TPETbHX JIMLL, KOTOPbIE MOIYT HAHECTH Yiepd npasam
W 3aKOHHBIM MHTEpecaM KJIMEHTOB YUPEK/ASHUS, NEJ0BbIX NAPTHEPOB YUPEIKACHUA,

106POCOBECTHOCTb: _ PA0OTHUKK _yupexaeHus 00A3aHbl OTBETCTBEHHO W CMNPAaBEAIMBO
OTHOCHTBLCS APYT K APYIY. K KJIMEHTaM YUpeKAeHHs, A€I0BbIM NapTHEPaM YUPEIKACHHMA.

yupescieHue obecrneunBaeT Bce HeOOX0ANMbIE YCIOBHSA, MO3BOJIAIOLLNE €€ KIWCHTY, 8 TAKKe
OpraHu3alii, KOHTPOJMPYIOLLEH ero AesTelbHOCTb, M0/y4aTh JOKYMEHTbl, HEOOXOAMMbIE /1
OCYLLECTBACHHSI UMK IEATelbHOCTH B COOTBETCTBMM ¢ TpeOOoBaHUAMM 3aKOHOAaTENbCTBA PD!

UHGOPMALMOHHAS OTKPLITOCTb: YUPEIKIEHHE OCYLIECTBISET PACKPbITHE WHDOPMALIMK O CBOEM
NpaBoBOM _craryce, (UHAHCOBOM COCTOSIHWM, onepaursx ¢ (MHAHCOBLIMM HMHCTPYMEHTAMH B
[pOLIECCe OCYIECTBICH S AeATENbHOCTH B COOTBETCTBMH C 3aKOHOAATENLCTBOM PD:

00BEKTUBHOCTL W CIpaBeUIMBOE OTHOLUEHHME: yupexkaeHue obecneuuBaeT CrnpaBeivuBoOe
(paBHOE) OTHOLLUEHME KO BCEM KJIMEHTaM YYPExuAECHHs M AEI0BbIM NapTHEPaM YUPEIKACHHMA.

¢ (OcHOBHbIE PABHIA CAYKEOHOro noBeaeHnsi pA0OTHHKOB YUpeKIeHHS

4.1. PaGOTHUKM yUupex/1eHus 00s3aHbl:

MCTIOMHATL 10JKHOCTHBIE 00513aHHOCTH J0OPOCOBECTHO W HA BBICOKOM NMPO(eccHoHanbHOM
ypoBHe B Lesx obecnevuerus 3pPpeKTHBHON paboThl YUPEIKACHHUS;

MCXO/AWTh M3 TOrQ. YTO MpU3HAHME, cOO/KAEHME W 3aliuTa nmpaB W cBOOOA 4esnoBeka W
rpa/aHuHa ornpeaesioT OCHOBHON CMbICI U COAePIKaHUE NeATENbHOCTH YUPEKACHN:

OCYLLECTBATL CBOIO J1eATENbHOCTD B Mpejieax NoAHOMOUYMM JaHHOIO YUPEIKACHUS:

c00110/1aTh  OECNPUCTPACTHOCT, MCKIIOYAIOLLYIO BO3MOXHOCTb BJIMSHMS _HA CNyKEOHYIO
NeSTeIbHOCTD PelleH il NONUTUYECKUX NapTHii, HHbIX O0LLeCTBEHHbIX 00beAMHEHHMA,




MCKI0YaTh JCHCTBMA. CBA3AHHBIC C BIMSHUEM KaKUX-THOO JHYHBIX, WMYLLIECTBEHHbIX
(QMHAHCOBBLIX) M MHBIX MHTEPECOB. MPEMNSITCTBYIOLINX J00POCOBECTHOMY MCMOJHEHHUID MMM
JOJIKHOCTHBIX 00513aHHOCTE N

CTPEMHUTBCA K MOCTOAHHOMY obecneyeHuto  d((hEeKTHBHOrO MCMONb30BAHMS PECYDCOB,
HAXO S LMXCSE B pACOPSIKEHUU:,

co010/aTh  NpaBuJa _JeJ0BOr0  MOBEJEHHs M OOLUEHMS, MpPOSBASTH KOPPEKTHOCTb
1 BHUMATEIbHOCTb B 00PALLEHUH C KIMEHTAMU W JEJ0BbIMU NapTHEPAMM:

[POSIBATE TEPINUMOCTb M YBAXKEHHE K 00bl4asM W TpaauuMsaM HapoaoB Poccuu W rpaxiaH
MHOCTPAHHbIX MOCYAAPCTB, YYMThIBATD KYJbTYPHbIE W MHbIE OCOOEHHOCTH pa3/IMuHbIX STHHYECKHX.,
COLMAJbHBIX TPpynIl, KOH(ECCHH, cnocoOCTBOBATL MEKHALMOHANBLHOMY U MEXKKOH(]ECCHOHAILHOMY
Cornacumio;

3dUMLIATE W MOAJACPIKUBATL _ YEJOBEUYECKOE JOCTOMHCTBO IPa)KAaH. YYMTHLIBATL MX
HHANBHAYANbHOCTb, MHTEPEChl W COLIMAJIbHbIE NOTPEOHOCTH HA OCHOBE MOCTPOEHUS TOJEPAHTHBIX
OTHOWEHHWH C HUMU:

c00/1104aTb_NpaBa KJIWEHTOB YUPEKACHUS, rapaHTUPOBATL MM HEMOCPEICTBEHHOE yYyacTue
B MPOLECCE NPUHATHA PCLUCHWMI HAa OCHOBE MNMPEAOCTaBAEHMs MOJHONW MHGMDOPMALIMH, Kacarouiemnces
KOHKPETHOrO KJIWEHTA B KOHKPETHON CUTYALIUMU;

BO3ACPIKMBATLCS OT TMMOBEAEHHUSA. KOTOPOE MOrjao Obl BbI3BAaTb COMHEHHE B OOBEKTUBHOM
MCIOJAHEHMN 10JUKHOCTHBLIX _00A3aHHOCTEH paGOTHMKA YUpeXIeHMsl, a TaKkKe He JIONYCKAaTh
KOH(DIMKTHBIX CUTYaLMii, CNIOCOGHBIX JAMCKPEAHTHPOBATL MX AEATeNbHOCTD CnOcOOHbBIX HAHECTH
yuepO penyraumu yupeskaeHus, a Takke OT MNoBeAeHMs (BbICKA3bIBAHMIL, JKECTOB, JIEHCTBUM),
KOTOPOE MOIKET ObITh BOCIPUHATO OKPYIKAIOLMMHU KAK COrJIACHE NPUHATD B3ATKY WM KaK npockba o
Jlaye B3SITKH:

HE HMCNoJib30BaTh JO0JIKHOCTHOE TOJIOKEHWE JUId OKa3aHWs BJMSAHUSL HA JeSTe]bHOCTb
FOCYIAPCTBEHHBIX OPraHOB M OPraHoOB MECTHOIO CaMOYIPAaBJIEHUsS, OpPraHU3alMi, A0JIKHOCTHBIX
JINLL, TOCYNAPCTBEHHBIX M MYHULUMNAIbHbIX CIYKAULMX NPU PELIEHWH BONPOCOB JUYHOIO XapakTepa:

c00/110aTh __ YCTAHOBJICHHbIE NpaBuia  NyOAMYHBIX  BBLICTYMACHUH U Npea0CTaBIECHUS
cyxe0HOH nHpopmMalumn, BO3AEPKUBATLECS OT HEOOOCHOBAHHOMN MYGAMYHON KDUTHKU B aapec apyr
Apyra, nyOnnuHbIX 00Cysi/IeHnI NeHCTBUH APYr Apyra, HaHOCSLIMX yuiepd M MOApbIBAIOLIUX
penyraurio Apyr Apyra, a TakKxKe ACJIOBbIX MNapTHECPOB YUPCIHKACHUSA

OTHOCHTBCA C YBAKCHHUEM K JACATE/IbHOCTH MPEACTaBUTE/ICH CpeacTB MaccoBOl HHMDOPMALIMK
no_MHOOPMUPOBAHMIO 0OLIecTBa 0 paboTe YUpeKAEHHS, a TAKKe OKa3biBaTh COJICHCTBHE B
M0J1y4EHUH I0CTOBEPHON MH(OPMALIMK B YCTAHOBIEHHOM MOPSIIKE:

HECTH NEPCOHA/IbHYIO OTBETCTBEHHOCTD 3a PE3Y/bTaThl CBOEH AESTEAbHOCTH:

Crnoco0CTBOBATL CBOMM Cly:KeOHbIM MOBEJEHHUEM YCTAHOBIEHWIO B KOJJIEKTHUBE JI€JI0BbIX
B3AMMOOTHOLICHWH W KOHCTPYKTHMBHOIO COTPYAHMYECTBA APYT C APYTOM:

BLIPA/KATL CBOWMM BHCLUIHWMM BU/OM YBAKE€HME K KAMEHTAM YYpemAeHMs, IeJ0BbIM NapTHEPaM
YUPCAACHUA, COOTBETCTBOBATL _OOLIENPUHATOMY J€N0BOMY (MJIM__KOPMOPATUBHOMY) CTHIIIO.
Kpurepusivn _1€10BOro  ¢Tuiis  SBJASIOTCS o(hUUMaNbHOCTD, CEPIKAHHOCTD, TPAaJAMLIMOHHOCTE,
AKKYPaTHOCTDb B 3aBUCHMOCTH OT YC/10BUI paboThl U opmara ciiy:ke6HOro MeponpusTus

e B cayxeOHom noseaeHuu paGOTHUKA HEAOMYCTUMbI:

11000r0_BM/A BbICKA3bIBAHWA W AEHCTBUS AWCKPUMHHALMOHHOIO Xapakrepa rno npusHakam
11014, BO3pacTa. pachl. HALMOHANLHOCTH, A3blKa, FPAXK/IAHCTBA, COLMAALHOIO, HMYIECTBEHHOIO MK
CEMEHHOIQ MOJIOKEHNS, NOJUTHYECKUX WM PETUTHO3HBIX OpeanoYTEeHUMI;

rpyOOCTH. MpPOsABIEHHUS NpeHeOPEKNTENLHOrO TOHA, 3aHOCYMBOCTh, MPEJAB3SITLIE 3aMEYaHMs,
NPCABABICHNE HENPABOMEPHbBIX,  HE3aC/HYKEHHbIX OOBMHEHHMH, Yrpo3bl,  OCKOPOMTEbHbIE

BbIPDAJKCHUSA WM PENIMKHW, JIeHCTBUS, NPENATCTBYIOUIME HOPMAJILHOMY  OOLIEHUIO MU
MPOBOUMPYIOUWHWE NPOTUBONPABHOE MOBEACHUE.




e PaboTHMK YUPEIKACHMUS, Ha/IeJIEHHbIN OpraHKW3allMOHHO-PACNOPSIAUTEAbHbIMHU
NOJHOMOYHIAMH, TaKKe 00si3aH:

NPUHUMATh MEPbI 110 NPEJOTBPALUEHHUIO W YPETYJIMPOBAHWIO KOH(MIUKTA UHTEPECOB:

NPUHUMATL MEPbI N0 NPEAYNPEIKACHHIO U NIPECEUEHUIO KOPPYIILUHU;

MnoJaBaTb MPUMEP YECTHOCTH, OCCMpUCTPACTHOCTH W CMPAaBEAJIMBOCTH CBOMM JIMYHBIM
NOBE/IEHHUEM.

S. TpeboBanusi K AHTHKOPPYILIHOHHOMY MOBeIeHHI0 PAGOTHHKOB

e PaGoTHMK yupes/JeHWsl MpU HWCMOJHEHMHW MM JOJKHOCTHBIX 06s3aHHOCTEN He BIpaBe
J0MYCKaTb JWYHYIO 3aWHTEPECOBAHHOCTb, KOTOPas MPUBOAMT MJIM MOIKET MPUBECTH K KOHMIMUKTY
MHTEPECOB.

e B ycraHOBAeHHbIX 3akoHojaTenbeTBOM PP cayuasx paGOTHUK yupekKAeHUs 00s3aH
NPEACTaB/IATL CBEACHMS O J0X0AaX., pacxoaax, 00 UMYLIECTBE U 0013aTeAbCTBAX UMYIIECTBEHHOIO
Xapakrepa.

® PaboTHMKY yupe:KAEHMsi B CJyuasX. YCTAHOBJIEHHbIX _3aKOHOAATENbCTBOM PD.
3anpeLlaeTes noayyarb B CBA3M ¢ UCMOJHEHUEM J0JKHOCTHBLIX 00s13aHHOCTEN BO3HArpayKAeHHs OT
(hr3nuecknx 1 HOpUAMUECKHX KL (MOAAPKH, JEHEHKHOE BO3HArPAKIAEHHUE. CCY/bl, YCIYIH, OMIaTy
pasBiieyeHuil, OTAbIXa, TPAHCMOPTHBIX PACX0J0B U WHbIE BO3HArpaXaeHus). B yKazaHHBIX clyyasx
MOAAPKH, TMOJYYEHHbIE PaOOTHUKOM YYPEXKAEHHS B CBA3M C MPOTOKOJBHBIMU MEPOMPHUSTHIMMU.,
CYIKEOHBIMM _KOMAHAMPOBKAMHU W C APYIrMMHM O(ULMATILHBIMU MEPONPUATHSIMHU, NPH3HAIOTCS
COOCTBEHHOCTBIO YUPEKACHUS W MNEepeaaroTes paboTHUKOM MO akTy B YUYPEXKAEHWE B MODPAJKE.
NpeayCMOTPEHHOM HOPMATHBHLIM aKTOM YUPEIKIAECHUS.

6. OGpawenue co cay:xedHoii nnpopmanmeii

e PaboTHuK yupeiieHus 00sA3aH NPUHUMATb COOTBETCTBYIOLIME Mepbl M0 06ECneyeHnto
KOH(MAEHUMANLHOCTH _MH(OPMALMK, CTaBlIeii W3BECTHONW eMY B CBS3M C HWCHOJHEHHEM WM
JOJIKHOCTHbIX _ 00A3aHHOCTEH. 3@ HECAHKLMOHMPOBAHHOE pa3rjalleHHe KOTOPO#H OH HeceT
OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOAATEILCTBOM PD,

e PaboTHHMK yupeskaeHus Bnpase oOpabarbiBaTh U NepeaaBaTh CIyKeGHYIO HHDOPMALUIO

npu co0aI01eHUN 1eHCTBYIOLINWX B OPraHM3alMi_HOPM W TpeGOBaHMM, NPUHSATHIX B COOTBETCTBHH
¢ 3aKoHOaaTeLCTBOM PO,




